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LIST OF DEFINITIONS UNDER ‘CURRENT APP/INSP’

HEADING MEANING

Installation Application/Inspection

Installation App. (Pending)

Form filled out but hasn’t been sent to Pilbara Ports

Installation App. (Waiting for Approval)

Pilbara Ports have received this and need to approve

Installation Insp. (Pending)

Form filled out but hasn’t been sent

Installation Insp. (Inspection)

Form submitted to inspector

Installation Insp. (Inspection Submitted)

Inspector has returned form

Installation Insp. (Engineer Review)

Form sent to engineer

Installation Insp. (Engineer Review Submitted)

Engineer has returned form

Installation Insp. (Waiting for Approval)

Form sent to Pilbara Ports for licencing approval

Installation Insp. (Rejected)

This will appear if the Pilbara Ports has rejected the
inspection. See email for ‘rejection remarks’

5" Year Inspection

5% Year Insp. (Pending)

Form filled out but hasn’t been sent to inspector

5% Year Insp. (Inspection)

Form submitted to inspector

5% Year Insp. (Inspection Submitted)

Inspector has returned form

5% Year Insp. (Engineer Review)

Form submitted to engineer

5" Year Insp. (Engineer Review Submitted)

Engineer has returned form

51 Year Insp. (Waiting for Approval)

Form sent to Pilbara Ports for licencing approval

5% Year Insp. (Rejected)

This will appear if the Pilbara Port has rejected the
inspection. See email for ‘rejection remarks’

Annual Inspection

Annual Insp. (Pending)

Form filled out but hasn’t been sent to inspector

Annual Insp. (Inspection)

Form submitted to inspector

A261316
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Annual Insp. (Inspection Submitted) Inspector has returned form

Annual Insp. (Engineer Review) Form submitted to engineer

Annual Insp. (Engineer Review Submitted) Engineer has returned form

Annual Insp. (Waiting for Approval) Form sent to Pilbara Ports for licencing approval
a1, (Rejcte) il agea e pleraPors i e

Change of Vessel

Vessel Change App. (Pending) Form filled out but hasn’t been sent to Pilbara Ports

Vessel Change App. (Waiting for Approval) Form sent to Pilbara Ports for Approval

This will appear if the Pilbara Ports has rejected the vessel.

Vessel Change App. (Rejected) See email for ‘rejection remarks’

Third Party Use

Third Party App. Use (Pending) Form filled out but hasn’t been sent to inspector

Third Party App. Use (Waiting for Approval) Form sent to Pilbara Ports for Approval

This will appear if the Pilbara Ports has rejected the

Third Party App. Use (Rejected) application. See email for ‘rejection remarks’

Miscellaneous Dive Inspection

Miscellaneous Dive Insp. (Pending) Form filled out but hasn’t been sent to Pilbara Ports
Miscellaneous Dive Insp. (Inspection) Form submitted to inspector

Miscellaneous Dive Insp. (Inspection Submitted) Inspector has returned form

Miscellaneous Dive Insp. (Engineer Review) Form sent to engineer

Miscellaneous Dive Insp. (Engineer Review

Submitted) Engineer has returned form

Miscellaneous Dive Insp. (Waiting for Approval) Form sent to Pilbara Ports for licencing approval

This will appear if the Pilbara Ports has rejected the

Miscellaneous Dive Insp. (Rejected) inspection. See email for ‘rejection remarks’

Sale/Transfer

Mooring owner filled out there part of the form, but hasn’t

Transfer or Sale App. (Pending) been sent to purchaser

A261316 Page 4 of 37
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Transfer or Sale App. (Purchaser Review) Form has been sent to the purchaser to complete

Transfer or Sale App. (Purchaser Review Submitted) | Purchaser has returned the form to the owner

Transfer or Sale App. (Waiting for Approval) Owner has sent the form to Pilbara Ports for approval

This will appear if the Pilbara Ports has rejected the

Transfer or Sale App. (Rejected) application. See email for ‘rejection remarks’

Table 1.1

LIST OF DEFINITIONS FOR STATUS’

STATUS MEANING

Installation Installation inspection in progress

Operational Mooring is licenced

Unlicensed Mooring is currently unlicensed

Cancelled Mooring inspection cancelled by owner

Purchasing Mooring is currently in the process of a sale/transfer
Table 1.2

Blank page to be removed
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PILBARA PORTS
AUTHORITY

"/

See section 12
on page 27

‘Welcome, [Test] Mooring Owner

See sections 4-10

» Moorings

v Applyfor
» Invoices Search

Mooring #

™ Licenses.. ™ Applications..

Show I5 Y  entries

See section 13
on page 28

™ Inspections’”

» Change Password

» Add Contact

Modules: Click Moorings for the current view.
Click Invoices refer section 15 on page 30 h

» View/Edit Contact

» Register New Ship

» Reference Documents

ontact Details
P: 08 91596528
moorings@pilbaraports.com.au

Link to Moorings on
the Pilbara Ports
website - Access

To change password
click here and see 15.1

JETWANE WARRIOR Commercial Non-Cyclone
Commercial Cyclone
JETWAME FORTRESS Commercial Mon-Cyclone
Flying Foam Passage Moorings John Doe RED DOG, SOUTHERN CONDOR Commercial Cyclone
Harbour Anchorage Nikelas Smith Commercial Cyclone
borings John Doe MARITIME EAST Commercial Cyclone
is Anchorage & Moorings  John Doe Commercial Cyclone

To add a contact click
here and see 15.2

To edit a contact click
here and see 15.3

To register new ship
click here and see 15.4

e Moorings

See section 13.1
| on page 28

See sections 13.2 on
page 29

AN

List of mooring
files - Click on
a row to select
a mooring

See Table 1.2 [
on page 5

See Table 1.1
on pages 3-5

p——
Current App./Insp.

Annuzl Insp. [Enginger Review

Unlicensed submitted) &
Installation Installztion Insp. (Inspection) #
Operational
. Annual Insp. (Engineer Review .
Unlicensed Submitted) p
Installation :Js;:l_::i:n Insp. (Inspection
Unlicensed Sth Year | SeleCt the
Installation \nstall_at'\n ‘TOOlS’ taby -to
Submitted] |
Export data to
Excel'. See
section 16 on
page 34

handbook,
° Terms and Showing 1 to 7 of 7 entries  (as of 08:20 on Apr 22)
conditions
e Listof Inspectors || cemeerents || pocmencs s\
/Engineers /I\
e Diver Guidelines ' .
Select a Select a mooring -

e Licence Fees

here

mooring - view
its components

Disclaimer Privacy Webmaster

Figure 1.1

A261316

Upload or download

documents. See
section 5 for
instructions
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Clicking this icon will
cancel the requested
inspection. A confirmation
box will appear and if you
press ‘Yes’ (to cancel), the
status will change to
‘Cancelled’ and an email
will also be sent

Use this
button to
‘Refresh’
your page

our
o o(2

Selected rows:
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1.  RECEIVING AN EMAIL

You will receive an email that prompts you to open Klein if an inspector, engineer or
Pilbara Ports member has sent you information via Klein.

IMPORTANT: The remarks that are added captured in the ‘Remarks’ box will only
show up in your email and won’t be attached to your file in Klein. For your own records,
it is recommended that you retain these emails.

Example of email from inspector to mooring owner

= of” X"

Meoring Inspection #Causeway M-4-0001-1-2014/2015 has been assigned to you with inspection results (for donna.banks@pilbaraports.com.au) - Message (Plain Text)

= | * ¥ |=

File Message - @
From: Kleinport.Dampier @pibaraparts.com.au Sent: Wed 21/01/2015 2:11 PM
To: Yolanda Leggo; Donna Banks; Michelle Boyce
Cc
Subject: Moaring Inspection #Causeway M-4-0001-T1-2014/2015 has been assigned to you with inspection results ffor donna.banks@pilbaraports. com.au)

Mooring #: Causeway M-4

Owner: Air Dynamics

Inspection #: Causeway M-4-0001-11-2014/2015
Reason: Installation

Method:
| mm—

Remarks:

inspection complete - may need minor maintenance on ground chain shackle pin. Please advise if report required
=

Ple: ortal and review inspection results

This message was auto-generated on 21/01/2015 2:10:38 PM by MARS (PER-KLEIN) server.

Figure 1.2

Example of email of rejection from Pilbara Ports to mooring owner

=

Mooring Application #Causeway M-3-0006-VC has been rejected (for donna.banks@pilbaraports.com.au) - Message (Plain Text)

== * ¥ |5

File Message v @
From: Keinport.Dampier @pilbaraports,com.au Sent: Thu 22/01/2015 2:08 PM
To: Yolanda Leggo; Danna Banks; Michelle Boyce
e
Subject: Mooring Application #Causeway M-3-0006-VC has been rejected (for donna.banks@pilbaraports.com.au)

Moaring #: Causeway M-3

Owner: Air Dynamics

Application #: Causeway M-3-0006-VC
Type: Vess

Remarks:
Pls send to Naval arch for analysis of Maru

Rejection Remarks:
Pls send to Naval arch for analysis of Maru

plication details, and submit missing/updated information.

in to Mooring Portal

This message was auto-generated on 22/01/2015 2:07:31 PM by MARS (PER-KLEIN) server.

Figure 1.3
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Example of email of observation from Pilbara Ports to mooring owner

QOwner: Allpest WA

p=TBservation Description:
DR-1 mooring number has faded. will require application soon High traffic in area. Please complet asap This field doesnt appear in the Approval Remarks once ok
el ation Remarks:

Image attache = dadi i g Nearin the A L

This message was auto-generated on 27/01/2015 12:29:04 PM by MARS (PER-KLEIN) server.

Figure 1.4

2. LOGONTO KLEIN

-
HidD U6« +|= Maintenance for Mooring 2DR-1 is requested by Port Authority (for bunjy.jump) - Message (Plain Text) (o] E -
BNGTSN  Message v @

@ Extra line breaks in this message were removed.
From: Kleinport. Dampier @pilbaraports. com.au Sent: Tue 27/01/2015 12:39 PM
To: Yolanda Leggo; Donna Banks; Michelle Boyce
ce
Subject: Maintenance for Moaring #DR-1 is requested by Port Authority [fer bunjy.,jump)
i)
Mooring #: DR-1 '

Pilbara Ports will provide you with a URL, username and password. Click on the ‘Log

In’ icon at the top right-hand side of your screen. Log on.

- PILBARA PORTS
/ AUTHORITY

Welcome, Guest

» Shipping Notices

Figure 2.1

3. HOWTO APPLY FOR...

| & Tools HE|

When submitting paperwork, click on the ‘Apply for ...” drop down box on the main

page.

- PILBARA PORTS
% UTHORITY

Welcome, [Test] Mooring Owner

[ vapections.. |[w

[& Toos |[o]

Causeway Moorings John Doe

Causeway Moorings. John Doe AALSMEERGRACHT Commercial  Cyclone
Causeway Moorings John Doe AALNANING Commercial | Cyclone
Dockrell Reef Moorings John Doe Commercial  Cyclone
Tide Pole Moorings John Doe Commercial | Cyclone

Figure 3.1

4. INSTALL NEW

e Select ‘Install New’ in the ‘Apply for ..." drop down box, see figure 3.1.
e This box will now appear, see figure 4.1.

A261316
This document is uncontrolled if printed or distributed electronically
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Installation Application [ x]
Proposed Mooring Details- Mooring Designer / Naval Archite ct

Type of Mooring: [ cyclone

Company
Use : @ commercial .
Rental )/ 3rd Party Agreement: [ Ves No. |:|DES e
“Location “Latitude - “Longitude - Swing Room Available
[ vl I Js | I e | [ ]
Nearest Mooring Bottom Type Depth of Water (LAT) Breliminary Drawings Availeble
[ I v ]
Vessel Specifications
Vessel1 Tv LoA 6T Draft Maxuel Cap._ Hull Type
x o I I Il I I
) Proposed Vessel Use Hawser Specification _Hawser Length _Hawser Condition Swing Room
s Primary I I I I
Vessel2 Type Loa 1 Draft MaxFuel Cap._ Hull Type
[ x5 I I Il I
Broposed Vessel Use Hawser Specification _ Hawser Length _ Hawser Condition Swing Room
Is Primary. I I I I
Vessel3 Type Loa 61 Draft MaxFuel Cap._Hull Type
[ x5 I I Il I
Proposed Ve ssel Use Hawser Specfication  Hawser Length _ Hawser Condition Swing Room

Is Primary. I I I Il

.

Figure 4.1

e Fill in all areas (shaded areas do not allow you to add information). If you can’t
fill in all the information, ensure you fill in the mandatory fields which are
marked with a *.

e Once a vessel name is added, the shaded areas for that vessel will clear. If this
vessel is known to the Klein system, some information will automatically
appear, please complete the remaining areas.

o ‘Execute’ will save your application. To edit your application on the main page,
click on the pencil symbol to the right of the file, see figure 4.2 below.

-y PILBARA PORTS
/ AUTHORITY

Welcome, [Test] Mooring Owner

™ Licenses. |( ™ Applications. || Inspections... |[ W Maintenance

) o
- =
License # [Next License #] Vessells) cunertapp /oo |
NEW 1ohn Doz Commercial | Cyclane v nsaleton  inslaton nep.Pendng) 5 @ @ @ @
Couseway M-2-0001-
auseway Moorin ohn Boe ommercia fone. v Operstions
e e 2y Moorings John D AALSMEERG RACHT C | Cyck Operational
Causeway M-3-0001-
Causeway M3 Causeway Moorings John Doe AALNANING Commercial ione v operational
» Add Contact = 2014/2015 id e o P
> Register New Ship DR-L NEW. Dockrell Reef Moorings John Doe Commercial  Cyclone Installation @ @ @ °
NEW NEW Enderby Island Moorings John Doe Commercial  Cyclone s @ e
» Reference Documents TP-2 NEW Tide Pole Moorings John Doe Comme rcial 2 @ e

ontact Details.

P:08 01506528

moorings@ pilbaraperts.com au

To edit: Click on pencil symbol

next to appropriate mooring file. To send application off to the

Pilbara Ports for approval,

_ click on the envelope.

R——— Placing your curser over the

top of this symbol will tell you

Nodis vl e where it is sending the
application.

Figure 4.2

A261316 Page 9 of 37
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e Upload the preliminary drawing that you have received from the Engineer. Click
the ‘Documents’ tab at the bottom of the page, next to ‘components’. Now click
on the ‘Upload’ button and the following box will appear.

-y PILBARA PORTS
/ AUTHORITY

Welcome, [Test] Mooring Ovmer

ingaloton bop. (Pending] s @ B @ @

- euments
-

P.0R 31596528

moor ngs@pilbaraportscom.au

Selacted romes: 1

Disclaimer Privecy Webmaster

Figure 4.3

KieinWeb 66.411249

e Select the ‘Preliminary Drawing’ under ‘Document Type’ and click on ‘Select

files’, upload the appropriate document (press ‘Open’), then press ‘Execute’
once the document has uploaded 100%.

e Once your application is complete and you have uploaded your drawing, send

to Pilbara Ports for approval. Select the third envelope B on your main
screen (refer to figure 4.2)

e This confirmation box will now appear, click ‘Yes’, to forward or ‘No’ and go
back to return to editing.

| Confirmation X |

Are you sure you want to submit application to PPA for approval?

Figure 4.4

Once you click ‘Yes’, a remarks box will appear. Include comments you would
like sent back with your application to Pilbara Ports. Press ‘Execute’.

| submit Appiication [=]

Remarks

.

Figure 4.5

A261316 Page 10 of 37
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41 SUBMIT INSPECTION TO INSPECTOR
Once Pilbara Ports has approved your installation application, you will receive
an email notification. You will have three months to install the mooring. Login

into Klein, select the mooring and click on the pencil “to view/add
information to your mooring.

- PILBARA PORTS
/ AUTHORITY

Welcome, [Test] Mooring Owner

== T
"

Causeway Moorings John Doe Commercial  Cycl Installation Installation Insp. (Pending]  , @ @ @ @

. ., Causeway M-2-0001-
»Edit Contact 2014/2015

Ceuseway Moorings John Doe. AALSMEERGRACHT Commercial  Cyclone v Operational

Causeway M-3-0001-

auseuiay M- Causeway Moorings John Doz AALNANING Commercial fone v Operational
» Add Contact 2014/2015 = & o P

> Register New Ship DR-1 NEW Dockrell Reef Moorings John Dos Commercial  Cyclone Installation

Enderby M-1 NEW Enderby Island Moorings John Doe Commercial Cyclone Installation
» Reference Documents 2 NEW Tide Pole Moorings John Doe Commercial  Cyclone Installation
“ontact Details:
moorings@pilbaraports.com au
Showing 1to 6 of 6 entries (as of 09:03 on Jan 13) ¢ Selected rows: 1
[ componers [ Docimens
Conporri ipe ™ N " S N TR
Nodata available in table
T a Klein Web 6.6.0.11207

o Engage a company to install your mooring and complete the ‘Installation
information’ section once the installation is completed. The installation
company should provide an installation report including a list of certified
mooring components that were installed, photos and installation date.

INSTALLATION INFORMATION

installation Information

*Installed By *Installed Date
| % Al| |

Does mooring comply with design specification? Llves [lne
Is the Mooring # on the buoy and clearly visible? Llves [lne
Does the mooring have visibility aids? [ves T

List of components as installed attached. [ ves

*License Season

|2014/2015

*Inspection Company *Architect / Engineer Company

| M|

Figure 4.7

A261316 Page 11 of 37
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To save this file, press ‘Execute’.

o To upload documents to this mooring file, click on the ‘Upload’ button
under the documents tab (ensuring the correct mooring file is already
selected). Select a ‘Document Type’ and click the ‘Select files...” button
under ‘Document 1’. You can upload up to five documents at a time
(keeping in mind they will all be categorised as the same document type).
Once you have done this, press ‘Execute’. If you had made a mistake and
need to delete a document, you can select it and press the delete button.

-y PILBARA PORTS
/ AUTHORITY

‘Welcome, [Test] Mooring Owner

Selacted rows: 1

B 13 = v - —
- Installation Insp. (Inspection
. .
Cyclone Installation e S @ @@ e
Causeway M-2-0001- 5 5 Annual Insp. (Engineer
Add Contact Covsemay 2SSO Causeway Moorings Cel Operational o I °
. Causeway M-3-0003- Third Party Use App.
Register Ni ship s
Causeway M3 00 0s Causeway Moorings| Cyclone Operational (pending) 2 e
B Causeway M-2  NEW Causeway Moorings| Cyclone v installation @ o
DR-1 DR-1-0002-2014/2015 Dockrell Reef Moori| Cyclone Operational =) P
Enderby M-1-0001-
ontact Details Enderby M-1 2014/2015 Enderby Island Moo| Cyclone Operational
[REIEEDERE FFPM-1 Flying Foam Passage Documen 2 Cyclone Unlicensed @ °
moorings@pilbaraports.com.au Se lect Files.
Malus M-1 NEW Malus Moorings. Cyclone v installation @ Py
NEW NEW West Lew is Mooring Cyclone Installation
socuments
NEW NEW Dockrell Reef Moori| Select fles, Cyclone installation
U | oa d -2 NEW Tide Pole Moorings Cyclone installation 2 2 e
p Westm id-1 NEW Westmid Moorings. Do 4 Cyclone Canczlled
button e
Showing 1to 12 of 12 entries  (as of 12:04 on Jan 29)
socuments
T
Se lect Files

+ Upload

the first envelope

-+E!_ E— —
No data avaiizble in taple C‘DSE To Send the fOI‘m to

Delete button the inspector, click on

Disclaimer Privacy Webmaster Kiein Web 6.6.0.11207

Figure 4.8

o Once the Installation Inspection is completed and the necessary
documents uploaded, submit the installation to the dive inspector by
selecting the first envelope (as shown in figure 4.8).

o This confirmation box will now appear. Press ‘Yes’.

Confirmation x]|

Are you sure to submit inspection to Inspe ctor Compan

Figure 4.9

o Remarks box - Provide details with your file to the inspectors. Press
‘Execute’.

| submit inspection [%]|

Remarks

-

Figure 4.10

A261316 Page 12 of 37
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4.2 SUBMIT INSPECTION TO ENGINEER

o You will receive an email from the inspector once the inspection has been
completed. Log into Klein and review the inspection results.

o If all the information has been completed and the inspection is ready for
review the application can be submitted to the naval architect/engineer.
Do this by selecting the second envelope.

nstallation Insp. {Inspection
s

Tide Pole Moorings John Doe Commercial Cyclone nstallation
= i Submitted)

2 ® @ @
Figure 4.11

o A confirmation box will now appear, press ‘Yes’.

[ confirmation x]

Are you sure to subm t inspection to Engineer Company?

o
Figure 4.12

o Add any comments you would like sent in the email to the engineer. Then
press ‘Execute’.

‘Submit Inspection [ x]

Remarks

.
-

Figure 4.13

o You will receive an email from the engineer that the engineering review is
completed. Log into Klein and review the inspection results.

o If all the information has been completed the inspection can be submitted
to Pilbara Ports. Do this by clicking on the third envelope.

installation Insp.

DR-1 NEW Dockrell Reef Moorings John Doe Commercial  Cyclone nstallation -
Review Submitte

Figure 4.14

(Engineer
ed) s @@ e e

o A confirmation box will now appear, press ‘Yes’ unless you have further
editing you would like to do.

[ confirmation x

Are you sure you want to submit inspection to PPA for approval?

Yes No

Figure 4.15

A261316 Page 13 of 37
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A261316

Now add any comments you would like sent in the email to Pilbara Ports.
Then press ‘Execute’.

Submit Inspection [ x]

Remarks

P
cos

Figure 4.16

If Pilbara Ports rejects your installation inspection, you will receive an
email explaining why it has been rejected. Once the problems are rectified
(you may need to send the form back to the inspector or engineer),
resend the application back to Pilbara Ports.

Once Pilbara Ports approves your mooring installation, you will receive an
email advising that your mooring is licenced and an invoice will be
pending. The mooring status in Klein will change from ‘Installation’ to
‘Operational’ and a licence number will appear.

Page 14 of 37
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5. ANNUAL INSPECTION / RENEW LICENCE

¢ On the main page select/highlight the mooring requiring an ‘Annual Inspection’
in the ‘Apply for ...” drop down box select annual inspection.

e The ‘Renew Licence’ will appear with information already from the previous
season. Ensure you fill out all the following information:
e Mooring Details;
e Inspection Details; and
o Vessel Specifications.

e Select ‘Execute’.

Figure 5.1

o To upload documents to this mooring file, click on the ‘Upload’ button
under the documents tab (ensuring the correct mooring file is already
selected). Select a ‘Document Type’ and click the ‘Select files...” button
under ‘Document 1’. You can upload up to five documents at a time
(keeping in mind they will all be categorised as the same document type).
Once you have done this, press ‘Execute’. If you had made a mistake and
need to delete a document you uploaded, you can select it and press the
delete button.
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Figure 5.2
5.1 SUBMIT INSPECTION TO INSPECTOR

. Click on the first envelope “ to submit the inspection report to the
inspectors.

Causeway M-3-0001-

oiEnt Causeway Moorings John Doe AALNANIING Commercial  Cyclone ~  Operational  Annual Insp. [Pending) s B e e

Causeway M-3

Figure 5.3

. However, if you have further editing you would like to do before sending it,

click on the pencil “ to edit.
o A confirmation box will now appear asking if you are sure you want to
submit the report, press ‘Yes’.

| Confirmation x |

Are you sure to submit inspection to Inspector Company?

Figure 5.4

. A remarks box will now appear, add any requirements you would like the
inspector to see in their email, then press ‘Execute’.

Remarks

Figure 5.5
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o Once the form has been sent back to you from the inspector, you will

receive an email. Press the pencil icon *
inspection form.

o Complete the owner declaration and ‘Execute’ to save.

o As stated at the bottom of this declaration, if the mooring design drawing
does not contain a permissible wear rates table, please forward to the
Naval Architect/Engineer for review. Otherwise, if the mooring design
drawing does contain a permissible wear rates table; submit this form
directly to Pilbara Ports (skip the next step of sending it to the engineers).

; this will open the annual

Figure 5.6

5.2 SUBMIT INSPECTION TO ENGINEER

Click on the second envelope ™ to send the form to the engineers.\

BHAGWAN DIAMOND, BHAGWAN
MOVER

Annual Insp. (Enginee

DR-1 Dockrell Reef Moorings John Doe
Review)

Figure 5.7

Commercial Cyclone Unlicensed s 8 2@ e

o A confirmation box will now appear asking if you are sure you want to
submit the report, press ‘Yes'.

o A remarks box will now appear, add any requirements you would like the
engineer to see in their email, then press ‘Execute’, your inspection will
now be sent.

o Once the engineer has returned the form you will receive an emalil.

Review the inspection press on the pencil icon " next to the envelopes
to view the inspection form.
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5.3 SUBMIT INSPECTION TO PILBARA PORTS

o After review click on the third and final envelope ® {0 send to_Pilbara

Ports for approval. \

. BHAGWAN DIAMOND, BHAGWAN . . Annual Insp. (Engineer
Dockrell Reef Moorings John Doe Commercial  Cyclone Unlicensed e .
& MOVER Review Submitted) S B8 e

Figure 5.8

o A confirmation box will now appear asking if you are sure you want to
submit the report, ‘Yes'.

o A remarks box will now appear, add the requirements you would like
Pilbara Ports to see in their email, then ‘Execute’, your inspection will now
be sent.

o Should Pilbara Ports reject your annual inspection, you will receive an
email explaining why it has been rejected. Once the problems are rectified
(you may need to send the form back to the inspector or engineer),
resend the application to Pilbara Ports for approval.

o On approval of your mooring, you will receive an email advising that your
mooring has been approved and an invoice will follow. The mooring status
in Klein will change from ‘Un-licenced’ to ‘Operational’ and a licence
number will appear.
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6. UPDATING COMPONENTS

Mooring components must be updated in Klein prior to annual/5" year inspection
applications commencing or the dive inspectors and naval architects will still see the
old components list. Components must be updated when they are replaced, and the
GA must be updated in Klein. If you are required to update your components list,
please contact Pilbara Ports for a copy of the excel CSV file. Once completed this file
can be sent back to Pilbara Ports and uploaded. The components list must be filled out
accurately, to avoid the system raising errors codes. There will be an example template
on the spreadsheet with the correct wording, spelling, and measurements as a
reference.

Please follow the below instructions:

CSV file only — supplied by Pilbara port upon request

No formats or colour

Only listed component types — please see below

Only listed UOM (units of measurements) — please see below
No special characters in the name/description

No spaces in front of the text

Per Drawing — is the design size of components

Dive in — measured actual size by dive inspector

Max wear rate is our standard 10% limit — unless specified otherwise by the naval
architect

Component — the name of the component

Description is — description if any

Spelling needs to be accurate as per the template.

Correct spelling for Component Types are as follows:

A261316

Anchor

e Bifuration Plate/Tri Plate

e BUOY

e Clump Weight

e Ground Chain

e Ground Chain — Crossover

e Ground Chain - half way

e Ground Chain - near end

e Ground Chain - near mooring ring
e Ground Ring

e Hinged Link

Page 19 of 37
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e Riser Chain

¢ Riser Chain - below buoy

e Riser Chain — Crossover

¢ Riser Chain - half way to seabed
e Riser Chain - thrash zone

o Riser Rope

e Shackle

e Swivel

e Tie Bar

Correct spelling for the UOM are as follows:

e kilogram
e meter

e millimetre
e ton

7. CHANGE VESSEL (ADD/REPLACE VESSEL TO LICENCE)

¢ Highlight the mooring you would like to ‘Change Vessel’. Select the ‘Apply for
... drop down box.

¢ Complete all the information and select ‘Execute’ to save.

¢ Upload the vessel analysis to the documents.

T
f|  Chanee Licensed vessel [=]

Mosring Detsiis Application Details
| JRVe— Type of Mooring: ¥ Gyclone Non-Cyclone Reason: () Add Vesselto License ) Replace Licensed Vessel |
= Use: @ commercial Recreational Amooring/vessel analysishasbeen obtained fom  (yes o
the Noval Archtect?
Rental / 3rd Party Agreement: ves No
“Eifective Date
“Location “latitude - “Longitude -
[ceuseway Moorings v == Jlo Js = 3 3
Nearest Mooring Bottom Type Depth of Water (LAT)
I [[Rock oo
Vessel Specfications
Vessel1 Type Loa ar Drait Max Fuel Cop. Hull Type
£l L2 | IL Il I v]
Proposed Vesse! Use Hawser Speciication  HawserLength _Hawser Condition Swing Room _Load on Mooring
sprmary Il I I Il I ]
Vessel2 Type Loa ar oraft Max Fuel Cap.__ HullType
£ ] | IL Il I v]
Proposed Vesze! Use Hawser Speciication  HawserLength Hawsar Condltion SwingRoom _Load on Mooring
IsPrimary I I I Il I ]
Vessels Type Loa ar oraft Max Fuel Cop. HullType
[ £ ] | IL Il I v]
Proposed Vesse! Use Hawser Specification _ HawserLength _Hawser Condltion Swing Room _Load on Mooring,
1sPrimary I [ | |
| Bee | [ |

Figure 6.1

¢ When you are ready to submit your ‘Change of Vessel’ application, click on the

envelope ® to submit for approval.

Causeway M-3-0001-
2014/2015

Vessel Changz App

Causeway M-3 (pending)

Causeway Moorings John Doe AALNANJING Commercial  Cyclone v Operational
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Figure 6.2

e A confirmation box will now appear asking if you are sure you want to submit
the report, select ‘Yes'.

e A remarks box will now appear, add the details you would like Pilbara Ports to
see in their email. Press ‘Execute’ to send the application.

e If Pilbara Ports rejects your change of vessel, you will receive an emalil
explaining why it has been rejected. Once the problems are rectified (you may
need to send the form back to the engineer), resubmit the application to Pilbara
Ports for approval.

e Once a ‘Change of Vessel' application is approved by Pilbara Ports, an email
will be sent to you and there will be no further action required. Klein will update
the mooring license with the change in vessel details.

8. THIRD PARTY USE

e Highlight the mooring requiring a ‘Third Party Use’. In the ‘Apply for ...’ drop
down box select the ‘Third Party Use’ application.

¢ Complete all the information and select ‘Execute’ to save.
Third Party agreement must be selected.

Application Details

Type of Mooring: @ cyclone Non-Cyclone *Third Party Company |
x|

§
“Third Party Contact
sental3rd porey Agrecnt: #vesd No [ x|

“Location “latitude - “Longitude - |
[Causeway Nooring: L2 -3

Nearest Mooring Bottom Type Depth of Water (LAT)

Mooring Responsibilties

“Start Date *End Date

g 999

Third Part Vessel Specifications

Proposed Vessel Use Hawser Specification  HawserLength _Hawser Condition Swing Room _Load on Mooring

Figure 7.1

e When you are ready to submit your ‘Third Party Use’ application, click on the

third envelope = to submit for approval.
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Causeway M-3-0001-
‘:::iif;s Causeway Moorings Iohn Doe RED DOG, AAL NANIING Commercial Cyclone +  Operational
2014/2

Figure 7.2

Third Party Use App.
(Pending)

Causeway M-3

¢ A confirmation box will now appear asking if you are sure you want to submit
the report, select ‘Yes'.

¢ A remarks box will now appear, add any details you would like Pilbara Ports to
see in their email. Press ‘Execute’ to send the application.

o |If the Pilbara Ports rejects the ‘Third Party Use’, you will receive an email
explaining why it has been rejected. Once the problems are rectified resubmit
the application to Pilbara Ports for approval.

e Once a ‘Third Party Use’ application is approved by Pilbara Ports, an email will
be sent to you and there will be no further action required. Klein will update the
mooring license with the change in vessel details.

9. MISCELLANEOUS DIVE INSPECTION
9.1 SUBMIT INSPECTION REQUEST TO INSPECTOR

¢ Highlight the mooring required for the ‘Miscellaneous Dive Inspection’. In the
‘Apply for ...” drop down box, select ‘Miscellaneous Dive Inspection’.

e The form shown in figure 8.1 will appear. Fill out all the information and then

press ‘Execute’.

Inspetion Company

Architect / Engineer company

Figure 8.1

e When you are ready to submit your ‘Miscellaneous Dive Inspection’, click on the

second envelope = to submit to the inspector.

Causeway M-3-0001- ) ) :
ST Causeway Moorings John Doe RED DOG, AAL NANIING Commercial  Cyclone v Operational

Misce llaneous Dive Insp
2014/2015

(Pending)

Causeway M-3 A = I T

Figure 8.2
e A confirmation box will now appear, press ‘Yes’ .
‘ Confirmation x ‘
Are you sure to submit inspection to Inspector Company?
o
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Figure 8.3

¢ Provide any additonal coments you would like sent to the Inspector in the email.
Press ‘Execute’.

S
Figure 8.4

o You will receive an email from the inspectors once they have completed the
inspection. Review the results and submit to Engineer.

9.2 SUBMIT INSPECTION TO ENGINEER

o Once you have received the inspection report back from the inspectors, if
necessary, you now need to send it to the naval architect/engineer. Do

this by clicking on the second envelope ® .

Causeway M-3-0001- ) ) ) Mi oA
! Causeway Moorings John Doe RED DOG, AAL NANIING Commercial  Cyclone v Operationa seefansads

ve Insp.
Causeway M-3 £ - ;
auseway T (Inspection Submitted)

A = T = = )

Figure 8.5

o A confirmation box will now appear asking if you are sure you want to
submit the report, select ‘Yes’.

o A remarks box will now appear, add any requirements you would like the
engineer to see in their email, then press ‘Execute’, your inspection will
now be sent.

o Once the engineer has returned the form you will receive an email. To

review the inspection press on the pencil icon " next to the envelopes to
view the inspection form.

9.3 SUBMIT INSPECTION TO PILBARA PORTS

o Once you have received the ‘Miscellaneous Dive Inspection’, report back
from the engineers, you now need to send it to the Pilbara Ports for
approval.

Cauiseway M-3-0001- Wi b
! Causeway Moorings John Doe RED DOG, AAL NANIING Commercial  Cyclone «  Operstional scelsneads

ive Insp. .
2014/2015 L = ’ (Engineer Review Submitted) ¢ 2 2 8 @

e  Select the third envelope ® .
Figure 8.6

e A confirmation box will now appear asking if you are sure you want to submit
the report, select ‘Yes'.

e A remarks box will now appear, add any details you would like Pilbara Ports to
see in their email. Press ‘Execute’ to send the application.
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If Pilbara Ports rejects the ‘Miscellaneous Dive Inspection’, you will receive an
email explaining why it has been rejected. Once the problems are rectified
resubmit the application to Pilbara Ports for approval.

Once a ‘Miscellaneous Dive Inspection’, application is approved by Pilbara
Ports, an email will be sent to you and there will be no further action required.
Klein will update the mooring details.

10. SALE/TRANSFER

10.1

Causeway M-3-0001-

Causeway M3 0o

A261316

Causeway Moorings

THE MOORING OWNER

o A mooring must be licenced for the current season for the Klein system to
process a Sale/Transfer.

o Ensure the Purchaser has registered their details with Pilbara Ports.

o Highlight the mooring you would like to ‘Sell/Transfer’. Select the ‘Apply
for ...” drop down box and the ‘Sale/Transfer’ application.

o In ‘Purchaser Company’ select the purchaser details ‘Execute’.

e [*]
Mooring Detaiis
Mooring# Tvpe of Mooring: @ cycione Non-c
[Causeway M-3 faltad
use: ¥icommercia Recrestions
N

Rental/ 3rd Party Agreement: @ives

Transfer Date

ooring Inspected Prior to Transfer/sale [ ves No

* Longitude
s vz e s B3 o e

Depth of Water (LAT)

L.

alysis of Vessel Suitability Undertaken [ ves No

Figure 9.1

. Submit the form to the Purchaser of the

=

mooring, click on the first

envelope

John Doe RED DOG, AAL NANJING Comme rcial Cyclone - Operational ;[F::zf;;)DFSE Ie App. P = I =

Figure 9.2

o A confirmation box will appear, press ‘Yes’ if you are ready to send this to
the purchaser.

| Confirmation % |

Are you sure you want to submit application to Purchaser?

Yes Mo
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Figure 9.3

o Add comments you would like sent in the email to the purchaser. Select
‘Execute’.

Submit Appiication

Remarks

Figure 9.4

. You will receive email advice when the Purchaser has returned the
application.

e Review ¢ the application.

Forward to Pilbara Ports for approval by selecting the second envelope
2

Transfer or Sale App.
Enderby M-2 Enderby M-2-0002-2014/2015  Enderby Island Moorings John Doe AGILITY Commercial Cyclone ¥ Operational (Purchaser Review == )
Submitted)

Figure 9.5

o A confirmation box will now appear.

| Confirmation x

Are you sure you want to submit application to PPA for approval?

Yes No

Figure 9.6

o Add the details you would like included in your email to Pilbara Ports.
Select ‘Execute’.

Remarks
|
Figure 9.7

10.2 THE MOORING PURCHASER

o On receipt of email notification, log into Klein.
o Highlight the mooring and Review # the Sale/Transfer application.
o The Sale/Transfer application will be available for your completion of the

contact details and vessels to be used on this mooring and then press
‘Execute’ to save. Upload supporting documentation.
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Figure 9.8

o To upload documents to this mooring file, click on the ‘Upload’ button
under the documents tab (ensuring the correct mooring file is already
selected). Select a ‘Document Type’ and click the ‘Select files...” button
under ‘Document 1’. Select ‘Execute’. If you have made a mistake and
need to delete a document, you can select it and press the delete button.

=

o Once the form is complete, press on the envelope to send back to

the owner.

F:j;:‘;‘;:\:; Enderby M-2-0002-2014/2015  Enderby Island Moorings 1ohn Doe AGILITY Commercial Cyclone v Burchasing ;:r":t:]r sEfmfEe | 5

Figure 9.9

o A confirmation box will now appear, press ‘Yes' if you are ready to send
this to the owner.

[contmation %]

Are you sure you want to submit application to Owner?

Yes No

Figure 9.10

o A remarks box will now appear. Add comments you would like included in
the email sent to the owner. Select ‘Execute’.

Submit Appiication [ x]

Remarks

)

Figure 9.11

o The owner will forward the Sale/Transfer application to Pilbara Ports.
If Pilbara Ports rejects your Sale/Transfer, you will receive an emalil
explaining why it has been rejected. Once the problems are rectified (you
may need to send the form back to the inspector or engineer), resend the
form back to Pilbara Ports.
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. Once approved by Pilbara Ports an email notification will be sent through
to you.
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11. CHANGE CONTACT

e Select ‘Change Contact’ in the ‘Apply for ..." drop down box.

e To Lookup a contact, select the magnify glass icon (to the right of the contact
bar). The ‘Lookup: Contact’ box will appear, click on the name you would like
chosen. If the name is not on this list, see section 15.2 on page 32 in this
manual to add a contact.

P ——
hange Contac [ %]
ercial  Cyclone v o
tact ercial  Cyclone v o
«2))
~ bl lone v o
ari =
useu
u Lookup: Contact [ x]
2
—— —
e CONTACT_NAME
e John Doe
B Mike
i Rob A
ausen
aw
ercial  Cyclone 1
ereial | cyelone
ercial  Gyclone
—

Figure 10.1

e To change the contact for selected moorings:
e Select all moorings by clicking on one and holding ‘CTRL A’ at the same
time.
e Select random mooring by holding down ‘CTRL’ while clicking on the
moorings you would like to choose.
OR
e Select one mooring by clicking on it.
e Once you have changed your contact and chosen the moorings, press
‘Execute’.

12. VIEWING LICENCES

oorings

Licenses..

Search: Sho
Figure 11.1
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To view current or previous licences for a mooring, select the file and click on the
‘Licences’ tab. This page below will now appear. You can view licence numbers and
after selecting a season you can click on the tab below to view vessels for that season
or documents attached.

- PILBARA PORTS
/ AUTHORITY
3 B | o |
Click here to return to main page

e ey, R [ beem e scese] remery

N Select a row, then you can
choose the vessels or
document tab to view the
records.

2200000

imary Vessel N Hawser spec
v AALNaNING 1801152258 Kk ond 120

v oo 2001150000 210115235
AL WG 2001150000 kihkk sovd £l w

v DaMPIER A 2201150000 = s
REDOOG 201150000

Figure 11.2

13. VIEWING APPLICATIONS

Figure 12.1

Select the ‘Applications’ tab. Choose an application you would like to view or edit and
select the ‘View/Edit’ button. An application will only allow you to edit it if the status is
‘Pending’. You can also upload documents from this view.

A261316 Page 29 of 37
This document is uncontrolled if printed or distributed electronically



KLEIN MOORINGS - OWNER'’S
USER MANUAL "%lLBARA PORTS

-y PILBARA PORTS
/ AUTHORITY |

Click here to return to main page

Welcome, [Test] Mooring Owner

coringDetal Vs

et e e T T N
Causeway Moorings Causeway M-3-0007-TPU Third Party Use Pending Air Dynamics ® e
Ll Causeway M-3-0006-VC Vessel Change Approved
220.00000's Causeway M-3-0005-5T Transfer or Sale Approved Dampier Port Authority
Longitude. Causeway M-3-0003-TPU Third Party Use Approved Dempier Port Authority
33 000000 Causeway M-3-0002VC Vessel Change Approved Dampier Port Authority
Type NEW-0005 installation Approved Dampier Port Authority

Cyclone

e |

Vessells) Documen s i
[+ v 13 ovee | (o o o]
£ —WLO1 Analysis Tem 20021106, pdf Misce llaneous Document 29-01-1511:53 ‘Air Dynamics [Test] Mooring. er

Upload documents here.
To download and See sections 3.1 or 4 for

view documents, more information.
click here.

Disclaimer Privacy Webmaster KleinWeb 6.6.0.11207

Figure 12.2

14. INSPECTIONS EDIT/VIEW AND REQUEST MAINTENANCE

|V Apply for ... ||I'l Licenses... ||I-' Applications. .. ||6\r‘s:-ec—tly

Figure 13.1

14.1 EDITTING/VIEWING INSPECTIONS

. To view the information the inspector has added, highlight the correct
mooring file and press on the ‘Inspections’ button.

o From this page, you can view the added information in the form or edit
information you have previously put in.
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14.2 REQUESTING MAINTENANCE

v PILBARA PORTS

AUTHORITY |

View or edit |
Welcome, [Test] Mooring Owner the f"e by
clicking here.

Press this button to
print a pdf version of
the report to print.

Enderby Island Moorings
Latitude

2036201005 Cal Dive International AustPty. Ltd  David Smith Maritime Engineers Pty Ltd ®o 2o o

Longitude.

“1,: 52.41100E Req uest
£ Maintenance
commercal button here

Rental
No

Vessells) [ oocumen || Components | Selected rows: 1

WA ools
---m S M
ariy s " en
e ui

37 MM
a7 MM
57 MM

o o o o
EURE SRR

27.5 MM

6 ILLUMINATION TYPE Retro reflective tape

ood condition, buoy is well illuminated

(i prliereis et S n KleinWeb 6.6.0.11207

Figure 13.2

14.2.1 REQUESTING MAINTENANCE FROM INSPECTIONS PAGE

o Select the latest inspection and click ‘Request Maintenance’.
Complete this section, then fill in the form below.

e |IMPORTANT — Ensure you include your email address and any
other contact details in the remarks section for the maintenance
provider to be able to send you any correspondence.

|

i Formspections
1 Enderby M-1000111-2014/2015 @ send Notification Email
“Type *Company
[Apply Mooring # V] [Neptune Geomatics Pty Ltd v]
“start Time end Tme
(50115 1600 ] ]
Description
Mooring 1D must be added onto mooring buoy.

Remarks
Please have this done within a week.

Figure 13.3

e Once completed press ‘Execute’. This will now be sent to the
maintenance provider you have chosen via email with the latest
inspection report attached.
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e The maintenance provider will email you back a maintenance report once they
have completed the work you have requested.

e Upload the report into the maintenance section.

e Select the mooring maintenance requested and then add the document at the
bottom of the page, see how to access the maintenance section below in
section 13.2.2.

14.2.2 VIEWING MAINTENANCE FROM MAINTENANCE PAGE

|V Apply for _. ||I' Licenses._.. ||I' Applications. . ||I' Inspections. .. ™ Maintenance...

Figure 13.4

e To open the maintenance page, click on the maintenance button.

e Once you open this, figure 13.5 below will appear.

-y PILBARA PORTS
/ AUTHORITY

Welcome, [Test] Mooring Owner

Causew
n ot 1 End Tme

Cousevay Moorings fepa 011334 0000 160115 1400 replace riser chain with higher grade

Latude fepa Neptune Geomatics Pry Ltd 15-01-15 1000 1501-15 1800 Please add snchor - completed pics attached.
22000000 Painting Neptune Py g 150115 1500 Please paint the b

Longitude 4p0Y Mooring & Neptung Ryud 150115 1400 Pis 20ply lluminated rumber

soomat deper calo aust Py g 201150800 Shackle needs replacing wéh Ston cump we gt
Tyoe feps Ry ltd 2101150060 Riser chan replacement sdd we ght

Cone  mepar Causessy M-3-0001-1+2014/2015 ol Dive Internatiorel Aust Py, Ltd 20115 1400 needs checking
Uie Paintng Ry Lt 20115 000 Testing inspe ctor company

e Aepar Couseway M-3-0001A+2015/2016 CalOve International Aust Ry, L2 2901150000 301150000 testing repars- 23/1/13 ¢ completed
Rental
Vessells)
£0 006

Showing1taRoraestes (ot 134300 Mack) O

+

& ASHOSpdf Mooring Phato 3110141514 ArDynamics [Tezt] Moaring Owner
€ C18- Asbuit Orawing 290713 pdf Misce Faneaus Document 1501151056 Air Dynamics [Test] Mooring Owner

Discismer Privacy Webmaster K Web 66011207

Figure 13.5
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o Edit/add/delete from the maintenance page.
e Highlight the maintenance row and select function.

aintenance

+ Add & Edit - Delete

Search: Shiow entrig
Inspection #

Figure 13.6

e Once completed, press ‘Execute’ to save.

e PLEASE NOTE: This information only updates in your file, for your records and
any future providers you will send your mooring file to.

e To delete from the maintenance page, highlight the maintenance row you would
like deleted and select delete. Confirm if you are sure you want this deleted,
select ‘Yes'.

‘ Confirmation X |

The maintenance record will be deleted. Are yvou sure?

Yes No

Figure 13.7
e To upload documents, highlight the maintenance request you would like the

document to be attached to and press upload.

15. INVOICES

To view invoices, click on the invoice tab (as shown in figure 1.1 and circled below). To
view an invoice, select the one you would like to see and press the ‘View Invoice’ tab.
A pdf version of the invoice will be downloaded.

- PILBARA PORTS
/ AUTHORITY

Welcome, [Test] Mooring Owner

il silng o= S S S N7 T S|
Mooring Invoice 100062603 31/10/2014 14/11/2014 Air Dynamics $110.00 Causeway M-2
Mooring Invoice 1-00062604 31/10/2014 14/11/2014 Air Dynamics. $110.00 Causeway M-3

Figure 14.1
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16. MISCELLANEOUS

16.1

16.2

A261316

CHANGE PASSWORD

To change your login password, press the ‘Change Password’ button (as
pointed out in figure 1.1). Type in your old, then new passwords in the
appropriate boxes. Press ‘Execute’ to save. Your new password is now
activated.

Old Password

x|

New Password
»®

Figure 15.1

ADD CONTACT

To add a contact, press the ‘Add Contact’ button (as shown in figure 1.1). Add
the name and phone number (*

mandatory fields) and the mobile and email. You can choose to click on the
‘Send Mooring Portal Notifications’ box (ticking this box nominates that person
to receive emails from Klein, as shown in section 2 — numerous people can
have the emails sent to them). Then press

‘Execute’.
*Name
*Phone Mobile

Email
Send Maoaring Portal Natifications

clos

Figure 15.2
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16.3 EDIT CONTACT

o To edit a contact, press the ‘Edit Contact’ button (as shown in figure 1.1).
To open a contact, click on the ‘Contact’ bar and the ‘Lookup’ box will
appear. Either type in or search the contact name in the list.

Add / Edit Contact [ % |
Gk 5
. x
Click here ' |
*Name
| | CONTACT_NAME
John Smith
*Phone M abile

Michelle Boyce

Email

send Mooring Portal N otifications

=

Figure 15.3

. Once you have selected the contact, their information will appear in the
‘Add/Edit Contact’ box (see figure 15.3). Edit this as you need and then
press ‘Execute’.

16.4 REGISTER NEW SHIP

. To register a new ship, click on the ‘Register New Ship’ button (as shown
in figure 1.1).

This box will now appear, fill out all details (fields with a * are mandatory).
Then press ‘Execute’.

T =
“Ship Name
“Ship Category |
\ 7]
Ship Info
“IMO Call sign MMSI
\ I I |
*GRT *LOA “Beam Max Draft
\ I I I |
Flag Port Of Reg
\ il |
Agent
\ |
Invoicing Body
|
Contact Detail
|
Remarks
i
*Your Email
\
ITC Certificate File
Select files.
Execute Close
Figure 15.4
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o Once you have done this a box will appear stating the following:

Execute: Register New Ship x

PPA will verify the information you sent and notify you through email once ship is registered. Thank you.

I
Figure 15.5

. Select OK.

17. EXPORT TO EXCEL

Lists can be exported into excel from various different pages in Klein. These include:

Moorings Module

o Main page — top right hand tools tab

o Main page Components tab — bottom right hand tools tab

o Main page Documents tab — bottom right hand tools tab

o Licences page — top right hand tools tab

o Licences Documents tab — bottom right hand tools tab

o Licences Vessels tab — bottom right hand tools tab
o Applications page — top right hand tools tab
[}
[}
[ ]
[ ]
[ ]
[}
[}

Applications Documents tab — bottom right hand tools tab
Applications Component tab — bottom right hand tools tab
Inspections page — top right hand tools tab
Inspections Documents tab — bottom right hand tools tab
Inspections Components tab — bottom right hand tools tab
Maintenance page — top right hand tools tab
Maintenance Documents — bottom right hand tools tab
Invoices Module
o Invoices main page — top right hand tools tab

Go to the page required and select the ‘Tools’ tab (as shown in figure 1.1 and figure 16.1)
and click on ‘Export to Excel. This will download an excel list for you. Some examples are
below.

Figure 16.1

List of moorings exported from the main page in the moorings module.
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A9 -&-&QT= Moorings [Protected View] - Microsoft Excel = |0 -
Home  Insett  Pagelayout  Formulss  Dats  Review  View v @@ R
) Protected View  Thisfle orginated from an Internet location and might be unsafe, Click for more details, | Enable Editing x ‘
[ AL - £ | Mooring# v
A B c D E F G H i J K L M N o P [} =
Waaring £ Location Contact Use Type | Rental | Inspection | License # Next License Vessells) Next Licenze # Stus | Current A, lnsp. Applcation | Inspection | Installeton | Instalation | Insta ™
’ 1d A Status | Status | Appiication | Inspection Stat
1 1
Causeuay M1 Causanay Moorings John Doe Commerdal |Cycone B=0 Tnstallaton [nstaliaton Incp. 53005 B
2 {Inspection)
Couseway M2 _|Causenay Moorings John Doe Commercal Cydane 11| Couseway M 20001 | AALSVEERGRACHT Operatoral |Annual Inso. 53005
3 14/2015 |(Inspection)
Causeway M-3 |Causanay Moorings John Doe Commerdal |Cycone Causeway M-3-0001- | RED DOG, AAL NANUING | Causenay M-3-0003- _[Operatonal
20142015 [Causenay M- 2132015
4 3-0003-2014/2015]
Couseway M4 _|Causenay Moorings John Doe Commercal (Cydone =g Tnstallation [nstallaton Tnsp. 53005 B
(Inspectior)
R Bodel Reef Moorings |3ohn Doe Commerdal (Cydone DR-1-0001-2014/2015 | EFAGWAN DIAVOND, Cperatoral
Enderby M1 [Enderby Island Moorings | Doe: Commercal (Cydone TojNEw Tnstallation [Tnstallation Tnsp. 53060 ©
(Waitng for
7 Approual)
5 P Fiving Foam Paseage [1ohn Dos Commerdal |Cydene FFPH-L-0001-2014/2015 | RED DOG Operational
Meorngs
Maust-T  |Malus Moorings John Doe Conmercal Cydone TEw Tnstallaton [Tnstallaton Tnsp. 53000 £
9 (Pending)
NEW WestLews Moorings [ 1ohn Dos Commercal |Cydene =0 Tnstallsbon  [Installaton Age. 52560 g
ating for
10 oval]
Tz FTidk Pole Moorings Tohn Doe Commerdal [Cydone SINEW Tretalaton  [Instalaton Tnep IS g
il |Engineer Review)
VWestmd 1 |Westid Moorings John Doe Commercal (Cydone TN Tnstallation [Tnstallaton Insp. 53005 1
12 |(Inspection)
3 L
u
15
16

Figure 16.2

List of components exported from the Inspections page Components tab in the
moorings module.

— ———
EE9-¢-&Q4l+ Mooring Inspection Components (2) [Protected View] - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
0 Protected View  This file originated from an Internet location and might be unsafe. Click for more details. Enable Editing
| Al - £ | Rank v
A B c D E F G H | J K L M N (o] P ?
Rark Component Description Per Drawing Dive In ucMm Image Ref Max Wear |Wear Rate, Condition / Comments. New
1 Rate, % Y%
TlsUoY (diearly showing rumber and flumination) MO 12 -Reported numbers are ok
2 locati
2[ILLUMINATION TYPE (minimum requirement of retro reficetive material or cats|
3 eyes)
4 3[#1-Anchor rail vagon whesls MM o worn out on instal - 25%
4|Riser Chain raiser 10m 35 32|MM MO 12 - Reported 20 9|good
5 locati
3
T
8

Figure 16.3

List of Invoices exported from the Invoices tab in the moorings module.

HD-~- &A= Invoices [Protected View] - Microsoft Excel
Home  Insert  Pagelayout  Formulas  Data  Review  View

0 Protected View  This file originated from an Internet location and might be unsafe. Click for more details. | Enable Editing

A1 - £e | InvType
A B c D E F G H J K L M N (0] P Q
1 v Type Inveice # | Billng Date | Due Date | Account | TotalPayable | Mooring # |
2 Mooring Invoice 1-00062603 | 31/10/2014 | 13/11/2014 |#ir Dynamics | $110.00 [Causeway M-2 |
3 Mooring Invoice 100062604 | 31/10/2014 [ 13112014 [#ir Dynamics | §110.00 |Causeway M-3 |

EITAES

Figure 16.4
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